Rental Agreement

SPRING GROVE FEST BUILDING

Event _________________________________________________________________

Date of Rental __________________________________________________________

I. RENTAL FEE:  $ ______________

A. Rental fee due at the time of booking

II. DAMAGE/CLEAN-UP DEPOSIT

A. $100.00 due at the time of booking 
B. Deposit will be returned within ten working days upon satisfactory inspection.  All personal property of the renter must be removed.   Any damage to property will be assessed a replacement/repair fee and subtracted from the damage deposit.  Damages exceeding the deposit will be billed to the renter. 

III. CANCELLATION PROVISION

A. The prepaid fee will be returned if the event is cancelled ninety days or more prior to the scheduled date.  

B. The damage deposit will be forfeited if the event is cancelled within ninety days of the scheduled date.  The renter may not sub-lease the facilities.  

IV. CHECK-IN AND CHECK-OUT TIMES

A. Check-in is _________________ If access to the Fest Buildings is needed sooner than the original date of use, pre-approval is required.
B. Check-out is ________________ 

V. INSURANCE

A. Renter must provide a certificate of insurance naming the City of Spring Grove as an additional insured in the minimal amount of $300,000.00 per occurrence at least ten days prior to the check-in time.
VI. GENERAL TERMS AND CONDITIONS

A. Termination.  If the Spring Grove Fest Building shall be damaged or destroyed by any unforeseen occurrence which renders the fulfillment of the terms of this agreement impossible, this agreement shall terminate, and the renter’s deposit shall be returned.  The renter waives any claim for damages or compensation in the event of such a termination.    

B. Decorations:  Nothing can be done to mar or deface the property.  No nails, hooks, tacks, or screws may be driven in any part of the building.  Confetti is not to be used.  Candles are prohibited. Flameless candles are allowed The Fest Building is not responsible for any property placed in the building.  

C. Smoking:  This is a No Smoking facility.  No smoking is allowed within the building including the restrooms.  

D. Alcohol:  Alcoholic beverages may be served only on the Fest Building property only through a licensed and insured vendor.  No alcohol may be brought to the building or grounds by the Lessee, Guests, Employees, or anyone admitted to the premises. Renter must provide proof of licensure for vendors within 30 days prior to event. 

E. Exits:  All exits, and passageways must be kept clear of chairs, tables etc.  No chairs may be taken outside the building.  
F. Miscellaneous:  Any decision affecting any matter not expressly specified in this agreement shall rest with the City Administrator for the City of Spring Grove.  

VII. LIABILITY

The client(s) agree(s) not to hold the City of Spring Grove, staff, volunteers, liable from suit, actions, damages, and expenses in connection with personal injury, illness, or property damage or theft resulting from the use of the Fest Building, owned by the City of Spring Grove.
FOR THE RENTER:


                      SPRING GROVE FEST BUILDING:

_______________________________           

Name





                     _______________________________

                                                                                              City Staff                                       Date
_______________________________    

Address

_________________________________________



City, State, Zip






Facility Security Deposit
$100.00








Facility Rent


$325.00
_________________________________________    


Additional Days                         $ 50.00
Phone







Option Stage 


$  50.00

_________________________________________  


Non-Profit Security Deposit
$100.00 

Date







Non-Profit Rent 

$  50.00








Additional Days

$  20.00
__________________________________


Stage



$  50.00
Signature of Renter

FEST BUILDING CHECK LIST

1. Pick up keys for the building at City Hall between 8 a.m. and 4:30 p.m. Monday – Friday.
Total clean up must be done by 9:00 a.m. the following day.
2. Do not leave items in the building or food in the refrigerator or freezer. We are not responsible for items left at the Fest Building.

3. Put trash from ALL garbage cans (including bathrooms) in the dumpsters. Put Recyclables in separate containers.

4. Wash all tabletops and DRY them before returning tables to storage.

5. Sweep floors, including bathrooms. Brooms are in the storage room. The light switch is between the storage door and the bar.

6. Put up tables and chairs for your event. You are also responsible for putting them away. Please use 2 people for this task. Chairs marked with BLUE on the back go in carts marked with BLUE. STACK ALL TABLES WITH THE TOPS TOGETHER. You must provide covers for all tables. (Auctions must use older tables.)
7. If you use the dishwasher; follow instructions carefully.

8. Check bathrooms and kitchen. Make sure no water is running and heat turned down to 55 degrees.
9. During the winter months, reset thermostats to 55 degrees.

10. Make sure inside and outside lights are working properly and turned off when you leave.
11. Make sure outside grounds are clean. All paper, cans, bottles, cigarette butts, etc. must be picked up after your event. 

12. NO TAPE ON WALLS OR FLOOR.

13. DO NOT UNPLUG ANY COOLERS.

14. NO VEHICLES IN THE BUILDING.
15. NO ANIMALS IN THE BUILDING.  Service dogs are welcome with permission only.
16. Parking is available on the North and South side of the building. The East (Front) of the building is for traffic only.

Preferred Vendor List

Catering

Good Times Catering 507-725-3839; goodtimescaledonia@outlook.com (Catering/Bar)

Fat Pat’s 507-458-7793 (Catering)

Red’s IGA 507-498-5484 (Catering)

Places to Stay

Big Raven Farm 19315 Stratford Dr. Spring Grove; 301-706-9163; hello@bigravenfarm.com; www.bigravenfarm.com
Betsy’s B&B 10672 County 249, Caledonia, MN; 507-724-3276, pieperfarm@msn.com; www.betsysbedandbreakfast.com
AirBNB

Bo-Ho on Main Condo-Spring Grove

Condo in Spring Grove-Spring Grove

Modern Country Cabin-Spring Grove

Brick House Inn-Spring Grove

Luxurious Rooms (Private Room Rentals B&B)-Spring Grove

Pet-Friendly Spring Grove Home-Spring Grove

Koselig Hus-Spring Grove

Driftless Farm Getaway-Spring Grove

Black Hammer Hus-Spring Grove

Lynnhaven-Spring Grove

Motel/Hotel

Mabel House Motel, Mabel, MN 507-493-5768; mabelhousehotel@gmail.com; mabelhousehotel.com

Crest Inn, Caledonia, MN 507-724-3311; crestinncaledonia@mydirectstay.com
Historic Caledonia Inn 507-424-1212; www.caledoniainn.com 

Photographers

Minnesota Rose, minnesotarosephotography@gmail.com; minnesotarosephotography@mypixieset.com
Sydnieandme, Sydnieandmephotography@gmail.com; 608-769-6195

J. Erica Photography, Jericaphotog@gmail.com; Jericaphotography.mypixieset.com; 507-450-2942

Flowers

Mary Ann’s Floral and Gifts, www.maryannsfloral.net; 507-725-2621 (weddings and events)

Mabel Flowers 507-493-5400 (No weddings, floral arrangements/plants)
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